Search Flowchart: Part-Time Professor of the Practice

Departiment chair subinits search plan to divisional dean (DD) for approval (Steps 1, 2).

l

Departiment advertises position, requests DD approval of a short list of candidates, and invites
short-list candidates to campus for interviews (Steps 3.4.5).

l

Departiment selects finalist and requests DD approval to collect external letters, submitiing to
DD a draft letter to recipients and a recipient list (Step 6).
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Departiment sends finalized letter 1o finalized recipients (Step 7).
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Departinent discusses external letters and candidate materials and votes. Tenured members of
the departinent subinit confidential letters to the dean (Steps 8, 9).

l

Departiment chair and search comittee chair finalize candidate’s case statement. Dossier is
sent to assistant dean, for review by CAP (Steps 10, 11, 12).

l

Office for Faculty Affairs forwards case to Provost for approval (Step 13).

l

Office for Faculty Development prepares and sends offer letter; appointiment processed in
Aurora (Steps 14, 15).




